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STANDARD CONDITIONS OF HIRE - COLBURY MEMORIAL HALL 

For the purposes of these conditions, the term HIRER shall mean an individual hirer or, where the hire is an organisation, the 
authorised representative. 

1. THE HIRER will, during the period of the hiring, be responsible for supervision of the premises, the fabric and the 
contents, their care, safety from damage however slight or change of any sort, and the behaviour of all persons 
using the premises whatever their capacity, including proper supervision of car parking arrangements so as to 
avoid obstruction to the highway, and ensure that the minimum of noise is made on arrival and departure. 

2. THE HIRER shall not use the premises for any purposes other than that described in the hiring agreement and shall 
not sub-hire or use the premises or allow the premises to be used for any unlawful purposes or in any unlawful 
way nor do anything to bring into the premises anything which may endanger the same or render invalid insurance 
policies in respect thereof nor allow the sale of alcohol liquor thereon without obtaining appropriate licenses.  
Bouncy castles are NOT allowed. 

3. In order to hold a licensable activity not covered by the Hall’s Premises Licence a Temporary Event Notice (TEN) will 
be needed to be given to the licensing authority. THE HIRER shall obtain consent from the Trustees before giving the 
licensing authority a TEN. FAILURE TO DO SO WILL RESULT IN CANCELLATION OF THE HIRING. 

4. THE HIRER may need to obtain a Music Licence if they are playing recorded music. The Hall has a licence for live music. 

5. THE HALL does not hold a TV Licence so watching live TV/streaming is NOT allowed. 

6. THE HIRER shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to 
gambling, betting and lotteries. 

7. THE HIRER shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, 
Local Authority, the Local Magistrates Court or otherwise particularly in connection with any event which includes 
public dancing or music or other similar public entertainment or stage plays.  

8. THE HIRER shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and 
regulations. The kitchen and reception area is a shared facility with all users of the hall. Please be respectful 
of other hall users. 

9. THE HIRER shall ensure that any electrical appliances bought by them to the premises and used, shall be safe and in 
a good working order, and used in a safe manner, and display the appropriate up-to-date PAT Label.  

10. THE HIRER shall ensure that no dogs except guide dogs or registered assistance dogs are bought into the hall without 
prior written permission of the Trustees.  

11. THE HIRER shall take out adequate insurance to insure the HIRER and members of the Hirer's organisation and 
invitees against the Hirer’s liability. The Hall is insured against any claims arising out of its own negligence. 

12. THE HIRER shall ensure that any activities for children under eight years of age comply with the provisions of the 
Children's Act 1989 and that only fit and proper persons have access to the children. 

13. THE HIRER if using the hall on a commercial basis must allow the Trustees to obtain a Police check if it is felt 
necessary. 

14. THE HIRER shall pay their deposit and hiring fee by Bank Transfer unless an alternative payment method is agreed 
in advance with The Trustees.  

15. THE HIRER shall indemnify the Trustees for the cost of repair of any damage done to any part of the property 
including the curtilage thereof or the contents of the buildings or additional cleaning as a result of the hiring. 

16. AT THE END of the hiring THE HIRER shall be responsible for vacating the premises at the time stated in the Period of 
Hire and leaving the premises and surrounds in a CLEAN AND TIDY CONDITION. Any contents temporarily removed 
from their usual positions should be properly replaced, and the premises properly locked and secured unless 
directed otherwise. The Trustees shall be at liberty to retain all or part of the deposit if these conditions are not met.  

17. IF THE HIRER wishes to cancel the booking before the date of the event a cancellation charge will apply: 
• Greater than 4 weeks – no charge    
• Greater than 14 days, but less than 28 days – 25% of hiring fee 
• Greater than 1 day but less than 14 days – 50% of hiring fee   
• Less than 24 hours – 100% of hiring fee 

18. THE TRUSTEES accept no responsibility for any stored equipment or other property brought onto or left at the 
premises.  

19. THE TRUSTEES reserve the right to cancel this hiring in the event of the hall becoming unfit for use intended by THE 
HIRER or in any emergency requiring use of the premises as a shelter for victims of any disaster, in which case THE 
HIRER shall be entitled to a refund of any deposit and/or hiring fee paid. 


